FIRSTNAME LASTNAME
Address, City, Zip Code, Country

Tel.: +30 phone number; Mobile: +30 phone number

E-mail: email@email.com 

PERSONAL INFORMATION
Date of Birth
day/month/year
Military Obligations
Complete OR Pending 

FIELDS OF INTEREST


List up to three fields of interest (i.e.: Retail Marketing, Human Resources, Media Relations)
EDUCATION


Deree College of The American College of Greece – Athens, Greece

mm/yyyy – mm/yyyy
Bachelor of Arts OR Bachelor of Science in Business Administration
· Specialization in (major)

· GPA (List only if above 3.0/4.0)

Significant Courses
List of significant courses (at least 3; not more than 6)

Significant Projects
List of significant projects (at least 3; not more than 6)

Name of Lyceum OR High School – location

mm/yyyy – mm/yyyy
Apolytirion OR High School Diploma
· GPA (if above 3.0)

· Activities

WORK EXPERIENCE


Name of Place of Employment – location

mm/yyyy – mm/yyyy
Position Held, Department

· Responsibilities

· Responsibilities 

· Responsibilities

mm/yyyy – mm/yyyy
Position Held, Department
· Responsibilities

· Responsibilities 

· Responsibilities


Name of Place of Employment – location

mm/yyyy – mm/yyyy
Position Held, Department

· Responsibilities

· Responsibilities 

· Responsibilities

SEMINARS

mm/yyyy
Name of seminar, organizing body

mm/yyyy
Name of seminar, organizing body

SKILLS

Language
List languages and level of knowledge (basic, good, proficient, native)

Technical
List specific applications (MS Word, Excel, Access, PowerPoint, etc.) and skills 

Professional
List strongest skills (i.e.: organized, methodical, communicative, etc.)
ACTIVITIES

Activity, Position held
· Details of responsibilities

Activity, Position held
· Details of responsibilities
INTERESTS


List interests relevant to character and fields of interest












