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Bookshelf by Vital Source

What is Bookshelf?

Student Guide

Bookshelf by Vital Source is an e-text delivery system for higher education that collaborates with more
than 300 publishers and it is used in 200 countries worldwide. It is an e-textbook distribution system
that enhances learning through digital content. You are able to access it via Blackboard Learn wherever

you are located.

Activate your Vital Source user account via Blackboard Learn
In order to be able to access the content of the eTextbook, you will need to activate your Vital Source
user account via Blackboard Learn once and only the first time you log in. To do this, follow the steps

below:

e Login to Blackboard Learn and
visit your course

e Click the Bookshelf by Vital
Source menu item from the
course menu. A page opens
that concentrates various Vital
Source links

e Click Open Bookshelf to launch
the Bookshelf reader
application

Academic Computing

¥ Publisher's Content

Announcements

~

My Books

Bookshelf by Vital Source
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Aceess and manage Bookshelf resourees via Blackboard.

Launch the Bookshelf reader application
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Now you are lead in the Vital Source platform in a new window/tab

e Read and then click the Accept license

agreement checkbox

e C(lick the Continue button to continue VITAL SOURCE TECHNOLOGIZS, TNC. A
END USER LICENSE AGREEMENT M

IMPORTANT

THIS IS A LEGAL AGREEMENT BETWEEN YOU ("YOU") AND VITAL SOURCE
TECHNOLOGIES, INC. ("V5T"). VST IS5 WILLING TO LICENSE THE CONTENTS OF
THE VST PRODUCT TC YOU ONLY UPON THE CONDITICN THAT YOU ACCEPT ALL OF
THE TERMS CONTATNED IN THIS LICENSE AGREEMENT ("AGREEMENT"). PLEASE
READ THE TERMS AND CONDITIONS CAREFULLY BEFORE AGREEING WITH THESE
TERMS. CLICKING ON THE "I AGREE" BUITCN, OPENING THE ENVELOFE
CONTAINING YOUR LICENSE CODE, OR BREAKING THE SHRINEKWRAP ON THE
PACEAGING IS UNDERSTOOD AS INDICATING ¥OUR ASSENT TC THEM. IF YOU DO
NOT AGREE TC THE BELOW TERMS AND CONDITIONS, VST IS5 UNWILLING TO
LICENSE THE CONTENTS OF THIS V3T PRODUCT TO YOU, IN WHICH EVENT YOU 2
MAY RETURN THE VST PRCODUCT TC THE PLACE FROM WHICH IT WAS ACQUIRED,

Accept license agreement

e Click on finish configuring your account to

be able to download your eTextbooks, read
them offline and print them

Bookshelf Shop

Want to download books to read offline? Just finish configuring your account.

e A new page appears with a question. Do BOokShaH i Ston

you already have a Bookshelf account?
Yes|No. Click No so as to configure your

Do you already have a Bookshelf account? Yes | No

user account

Bookshelf : Shop

L4 The fOIIOWing page W|th a form comes Up- Fl” in Finish configuring your account (All fields are required)
all required fields (*) and click Update Profile to Email

[ bbhelpdesk@acg.edu ]

update your user account

First Name *

[ Bbtest ]

Last Name *

[ Bbtest ]

Security Question *
What is your Student ID number?
Answer *

[ 12345 ]

Password *

(oo ]

Confirm Password *

[oee ]

Language:
English

& Keep me up to date with any news or special promoticns

Il Keep me in mind for surveys about how we can improve our software

Update Profile | or Cance
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e You will receive a message in a green bar saying that “Your account was successfully updated”.
You have now updated your user account for Vital Source. Click on the Bookshelf link to return
to the Bookshelf home page

Bookshelf Shop

Your account was successfully updated.

Edit User Account

Email *

bbhelpdesk@acg.edu

e You are now on the Bookshelf home page. Click on the menu items to see All Titles, click
Manage to add highlighters and subscription and click My Account to make any changes to
your user account and Sign Out

e Click on an eTextbook to see its contents and print any material needed

Bookshelf : Shop @ : support

Want to download books to read offline? Just finish configuring your account.

@ m | All Titles + | Manage v ‘ My Account v

Recently Viewed

Metabolism Pride and Prejudice
Carole J. Coffee Jane Austen
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View your eTextbook(s) through your Blackboard Learn course
e Visit your Blackboard Learn course

e Choose Bookshelf by VitalSource from
the course menu

Bookshelf® by VitalSource®

Access and manage Bookshelf resources via Blackboard.

* coursel F. 3

Today

e Click Open Bookshelf to see the eTextbook

Course Infarmation Open Bookshelf

fo r yo ur course R Launch the Bookshelf reader application
OR My Bookshelf eTextbooks
00ks
View all of your titles for each course
e Click My Bookshelf eTextbooks to view Content

Assignments

Bookshelf Clients

Select which Bookshelf client to use

all eTextbooks for all your courses

Tests & Quizzes
Discussion Board

Chat
Learn More about Bookshelf

My Grades Go to the Bookshelf website
Tools

Help

Support Tools

Support and maintain your integration with Bookshelf.

Bookshelf Diagnostics

Run diagnostics on the connection with Bookshelf.

Bookshelf Help and Support

Need help? View the Bookshelf help sife.

You can also see the eTextbook(s) and any accompanying content if you:
e Click on the

eTextbook(s) or - Books
Books link ~ courset ~
e Click on your T @ Metabolism
eTextbook e =

My Instructor

Bookshelf by VitalSource

Content .
Metabolism
Assignmenis

RO T e— Title Metabolism
Author C.J. Coffee

DS {on Hoard u ISBN 978-1-889326-26-2

Chat — Publisher John Wiley&Sons, Incorporated
Publication Date February 11, 1998

Wy Grades Binding Trade Paper

S— Type Print
Price $32.95

& Recommended
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How to use Bookshelf via Blackboard Learn
Bookshelf by Vital Source page

Open Beokshelf

The Bookshelf by Vital Source page provides you with Launch the Bookshelf reader application

links so as to access and manage your digital content via

My Bookshelf eTextbooks

Blackboard Learn. Below, you will find the available links

View all of your titles for each course

and their use:

Bookshelf Clients

Select which Bookshelf client to use
Learn More about Bookshelf

Go to the Bookshelf website

Support Tools

Support and maintain your integration with Bookshelf.

Bookshelf Diagnostics

Run diagnestics on the connection with Bookshelf.

Bookshelf Help and Support

Need help? View the Bookshelf help site.

Open Bookshelf

Click this link to view and manage all adopted eTextbooks in the Bookshelf Home page. Click on an
adopted eTextbook to read it. Next, click on any link from the index to your left to reveal the
chapter contents. Below, you will see how an eTextbook looks like:

Metabolsm
» Front Matter

» 1 THE CELL THE FUNDAMENTAL
UNIT OF METABOUISM

» 2 PROTEINS® THE WORKHORSES

» 3 ENZYMES: THE CATALYTIC
AGENTS OF METABOLISM

» 4 OXYGEN TRANSPORT AND
STORAGE HEMOGLOBIN AND
MYOGLOBM

»s

» 6 BIOENERGETICS BASIC
PRICIPLES OF ENERGY
METABOLISM

» 7 PRINCIPLES AND DESIGN OF
METABOLISM

» 8 REGULATION OF METABOUSM 11

» 9 OVERVIEW OF CARBO- (
HYDRATE METABOUSM THE The s publishers have made every effor to ensure that the methods of treatment and drug recommendations are correct at the time of publication. Howeves, new research snd new therapies sker o sppro;

INPORTANCE OF REGULATING n § .
y condiion ered ow bes ch and advic ess, S 1
eyl ean there are several methods of ciagaosis and treatment avalable for every condition. We have offered ow Nevertheless, sources (textbooks, package imserts
and 50 ca) before deciding on trestment

» 10 DIGESTION AND ABSORPTION 1
OF CARBOHYDRATES Hayes Barton Press, Raleigh, North Cavolina 27601-1300

» 11 GLYCOLYSIS THE CENTRAL © 1998 by Hayes Barton Press
PATHWAY OF GLUCOSE
DEGRADATION Allrights reserved

» 12 GLYCOGEN METABOLISM
STORAGE AND MOBILIZATION OF
GLUCOSE

Mamiactured in the United States of America

Origially published in 1998 by Fence Creek Publisking. Digital ection published by Hayes Barton Press in 2003.

» 13 GLUCONEOGENESIS: THE DE
NOVO SYNTHESIS OF GLUCOSE

AND ITS ROLE IN PREVENTING y Page @O O
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To download as a .pdf file and print your eTextbook via the Vital Source web page click on the Print

button at the bottom right part of the page.

The following window will appear:

Print [ x)
Pages | 1 [to[ 10 |

Keep in mind that you are allowed to print a limited number of pages per printing
effort, according to each publisher’s restrictions.

My Bookshelf eTextbooks

Bookshelf by VitalSource Book Panel
See a” your eTextbookS for Below are the list of adopted eTextbooks for your course and other titles in your Bookshelf account.

each course.

course1

Metabolism

Publisher's Content

Metabolism Pride and Preiudice
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Bookshelf Clients

Choose if you will view the links on the native Bookshelf or online. The native Bookshelf concerns
configuring your user account for offline use, install the application on your pc/laptop and launch
the application so as to

login.

Presentation Settings
Th © d efa u It an d Select whether to view the links on the native Bookshelf or online application on your computer and mobile
recommended settings e

are the Online.

1. Launch Preference

Preference For @ Onling Maiive
Launching Bookshell 00 select whether to launch Bookshelf online in the browser or in the native application or a
a Compuler

Preference For @ Online Maihve
Launching Booksnelf on  gp]
a Mabile Device mak

ther to launch BEookshelf online in the browser or in the native application on a

2. Submit

IMPORTANT: Before cha
Omlir
for tf

Learn More about Bookshelf

Visit the Bookshelf website.

Support Tools

Support tools assist you with Bookshelf in the following:

e Bookshelf Diagnostics: helps with troubleshooting the connection issues with Bookshelf
e Bookshelf Help and Support: In case you need help with Bookshelf visit the Vital Source
website
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http://vitalsource.com/Pages/home.aspx

Keep in mind: For some Bookshelf links to work properly there may be a need to enable pop-up

windows for some browsers. Below you can find the steps for the main web browsers:

Mozilla Firefox:

e Open the web browser
e C(Click the Tools menu item
e C(Click on the Content tab

e Uncheck the Block pop-up windows check box

e Click OK

Google Chrome:

l=l&] % |

e Open the web browser

Click the Customize and control Google
Chrome button next to the address bar
Click on the Settings button

Click Show advanced settings at the
bottom of the page and scroll down to the

- Blackboard ... E H

Mew tab

Mew window

New incognito window
Bookmarks

Recent Tabs

Edit Cut  Copy Paste
Privacy section
X . Zoom - 100%  +
Click the Content settings button
. . Save page as...
e In the Content settings window that comes Find..
up scroll down to the Pop-ups section Print..
e Click the Allow all sites to pop-ups radio Took '
History

button
e C(Click Done

Downloads

Sign in again...

About Google Chrome

Help

Exit

Internet Explorer:

e Open the web browser

e Click the Tools menu item

e Click on Internet Options

e Click on the Privacy tab

e Uncheck the Turn on Block Pop-up Blocker check box
e C(lick OK
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Safari by Apple: | (@ Googe O e
Customize Toolbar...
e Open the web browser

Show Menu Bar
e C(lick the Display a menu of general Safari m Hide Bookmarks Bar Ctrl+Shift+B
. Show Tab Bar Ctrl+Shift+T
Settlngs gear bUtton Show Status Bar Ctrl+/
e Uncheck the Block Pop-Up Windows option Show Reading List Crbe Shifts L
Enter Full 5creen F11
History Ctrl+H
Downloads Chrl+Alt+L

Private Browsing...
Reset Safari...
Block Pop-Up Windows ] Ctrl+Shift+K

Preferences... Ctrl+,
Help F1
Repert Bugs to Apple...

Safari Extensions...

About Safari

Optional: Download and Install the Vital Source Bookshelf application on your devices
(pc/laptop/mobile)
You are able to download the Vital Source application on your pc/laptop, tablet or smart phone from

http://bookshelf.vitalsource.com/ and download your eTextbook(s) so as to read them offline. You can
also print your eTextbooks. Note that you may be limited on the number of pages printed per printing effort

according to each publisher’s restrictions.
You are allowed to install the VS BookShelf application to 2 computer and 2 mobile devices.
To do this, follow the steps below:

e Click on the Vital Source Bookshelf Download button
¢ |n the Download the Latest Version of Vital Source Vita | S ource

Bookshelf page click the corresponding button for the B O O KS H E L F
device you wish to install the application (i.e. for

Windows, Mac, iPad, Android tablets and smart phones) DOWNLOAD NOW

e Save the BookshelfSetup.exe on your device and install

the file (find installation instructions on the Bookshelf
Download Page)
e Launch the Vital Source Bookshelf application and accept the License Agreement
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http://bookshelf.vitalsource.com/
https://support.vitalsource.com/hc/en-us/articles/201344733

e You are now presented with the Vital Source Bookshelf environment and a window requires
your Vital Source user credentials to login. As username put your @acg.edu email user account
and as password the password you entered when you activated your user account via
Blackboard Learn

e A message comes up and asks to enable Page Sync. Click Enable Syncing

e If an eTextbook has been placed for you by your instructor a download message will appear.
Click Download to download your eTextbook locally and read it offline. You are also able to
save it as a .pdf file and print it (limited number of pages per printing effort according to each
publisher’s restrictions)

e You have now activated the Vital Source Bookshelf on your device and synchronized its
contents

e To keep your list updated, click the Account menu item on the Vital Source Bookshelf
application and choose Update Book List

. Support | Privacy Additionally, you are permitted to deactivate the VS application
license from a device and use the activation for another device.
u X L
You can do this via your Bookshelf user account and the My
All Titles ¥ | Manage ¥ | My Account v Account option.
Update Book List
Redeem Bookshelf Shop . Support Privacy
MV Account Edit User Account
Open links from other sites IP“SW"H' |
R First Name * Confirm Password *
o | !
Language:
Last Name *
I e
Secuﬂty Question * v ;re:nlznl’gzr:l: to date with any news or spe:ial
.
] KEEP me in mind for surveys about how we can
Answer improve our software
I

Update Profile JXelg

Bookshelf Activations

Activated Computers

Jemen 8 D
License Updated: 11/27/13

<.
D Version: 6.5
S License Updated: 06/06/14

Activated Mobile Devices

If you still need help, please visit for more detailed instructions.
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IMPORTANT: The American College of Greece IT Department does not host the Bookshelf utility and
as a result support provided by us is very limited. Although ACG IT Staff is willing to provide extra help
concerning the Bookshelf by Vital Source system, in case you need assistance and more How-to

Guides:

e Visit http://support.vitalsource.com/ or
e Click the Bookshelf Help and Support link through your Blackboard Learn course and the
Bookshelf by Vital Source page.
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http://support.vitalsource.com/

